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How to record start and finish times - App

This user guide outlines how to record start and finish times via the Dayforce App.

Here you can adjust your start and finish
times. Click on ‘Employee Comment’ to
add comments such as extra travel, higher
duties, inclement weather etc.

Go to the Home screen and click more. Click timesheets from the menu. Click on shift for required day. Click Authorise.
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[None]

£} Home
nal Cost code

% Calendar [None]

£2) Earnings 6:00 am

a# Schedules 3:30 pm

THU  Leading Hand PCW4
30 pm

A Time Away 12:30-1:00 pm

& Timesheet Total hours: 0.0000

Leading Hand PCW4

Page 1



	How to record start and finish times - App

